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Whole Course Booking Form

     
Course date and times: 
     
Name of main contact:  
Address of main contact:  
     
     
Telephone: 

     
Email address: 
     
Organisation:  
     
Number of participants (7-15 unless agreed):   
Access Requirements 
     
We aim to work as inclusively as possible.  If any of your team members have any specific access requirements e.g. physical, language, interpreter, please let us know here:
Venue address: 

Do you have a venue or would you like us to organise this?  We need a room that seats all participants in a circle of chairs.  
     
Venue phone number: 

     
     
Equipment:  Can you provide a flipchart stand with paper?
Resources: we can provide participant resource packs in hard copy or email them to you.  Which would you prefer?           

  FORMCHECKBOX 
 hard copy
     FORMCHECKBOX 
email
Course Fees
Please see our website for the most up to date fees, or phone us.
www.grassrootstraining.org.uk
01273 675764

Expenses including equipment hire, venue costs and trainer expenses are not included in the course fee.

     
Total course fees: 

Payment Method:
 FORMCHECKBOX 

Cheque (make payable to Grassroots Training) 

 FORMCHECKBOX 

Invoice.  Please give the address we should send invoice to: 

     
 FORMCHECKBOX 

BACS  - Our account details are as follows:  

The Cooperative Bank, Sort Code:  08-92-99   Account number:  65197437

Cancellation

If you need to cancel the workshop please let us know as soon as possible.  There is a sliding scale cancellation charge depending on how much notice you give us.  Please note that we need a minimum of 7 participants to run the course and will charge a cancellation fee if less than 7 participants are in attendance.  
Less than 3 working days notice: 100% of fee (whether course is rescheduled or not)
4 - 10 working days notice: 50% of fee (whether course is rescheduled or not)
11 - 15 working days notice: 25% of fee
Over 15 working days notice: no charge

Grassroots Training will charge for all out of pocket expenses incurred prior to cancellation.  
By returning this form you are agreeing to this cancellation clause.  
Date form completed (we will take this as your electronic signature): 

     
Return your completed form by email,  office@grassrootstraining.org.uk  or post to:
Grassroots Training, Valley Social Centre

Whitehawk Way, Brighton, BN2 5HE
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Invoice number  [			  ] 	Date invoice sent [     	           ] 








Grassroots Training is a Community Interest Company 

Registered Company number 5687263


